MRO & INDUSTRIAL SUPPLIES
ELECTRICAL, HVAC/R

RNl TOOLS & EQUIPMENT

Quick Reference Guide
Welcome to the MRO Express Marketplace

To start shopping right now, please go to our website, www.mroexpress.com

Click on the “Shop” link in the menu in the top right of the screen.

Home About Our Brands Our Products Shop More
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For order questions or product info please contact MRO Express Customer Service at 513-896-1780 or customerservice@ mroexpress.com
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You will be directed to the below login screen.

Sign In

Welcome to the MRO Express Marketplace.

This marketplace makes ordering, price comparisons, and supply requisitions
from our approved vendors simple, all from a single location!

If you already have a Username, please sign in below
Usernames and passwords are case sensitive

Username*

lauren.ellington@mroexpress.com

Password”

To begin your shopping experience, click on the globe located just beneath the desired catalog.
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For order questions or product info please contact MRO Express Customer Service at 513-896-1780 or customerservice@ mroexpress.com
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WAYS TO SHOP

1. Search by Keyword or Part Number
2. Quick Order Pad

3. Category Home | Customer Service | About MSC Account
Msc | O MAKE [, Jenatnow 800-645-7270

YOU BETTER® o items

Search by Keyword or Part Number 0 = [ co - RUELLE
. . . W ORDER S ¥ ¥
The search field allows you to shop for items by simply - et TS e i Sl Sl
All Products Listing - .
entering in a keyword or Part Number in the SEARCH field e N Producs : -
. . Virtual Big Book I~

and selecting the GO icon. SupptirLsing

Just For You o
O MSC
i Eco-Friendly Products THE LATEST IN
QUICk Order Pad TECHNOLOGY AND INNOVATION

Located at the top of the screen is the Quick Order Pad
which allows you to simply list the part ID and quantity of
the item(s) you wish to add to your cart.
BOOO
Category SAVE UP TO ON ORDERS OVER +GET GROUND SHIPPING WHEN YOU ORDER ONLINE. ENTER CODE: SHIP199H CLICK TO APPLY »
Begin by clicking All Products Listing Under the Products Tab.
By moving your mouse over the category headings, you can TopSellers mE
narrow your search by selecting your desired item category. i :
Y Y gy gory ~a = N -
Accupro PRO-SAFE Vargus M Premier Paint Roller

For order questions or product info please contact MRO Express Customer Service at 513-896-1780 or customerservice@ mroexpress.com
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CHECKING OUT

To complete your order, select the Cart icon in the upper right. All items added into the shopping cart will be displayed.
Select Check Out. Select Continue. Your items will be automatically transferred from the punchout to the MRO Express Marketplace.

Shopping Cart

Displaying 1- 27 of 27 resuits

item Price  Quantity item Tatal
4 Rows X 15 Columns Nylon Scrateh Brush

Size AA Alkaline 4 Pack Standard Battery

Transferring your items from the punchout to the MRO Express Marketplace will save your items in your shopping cart. The items will be saved
in the cart until they are removed or the order is placed. Click the cart icon on the homepage to access your items.

You will be able to view all items in your shopping cart from your Cart Details screen. To remove an item from your cart, select the box next to
the line item and select REMOVE SELECTED.

To proceed, select CHECKOUT.

For order questions or product info please contact MRO Express Customer Service at 513-896-1780 or customerservice@ mroexpress.com
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Shipping Address Billing Address

MRO Express #| Same as Shipping address
SHIPPING AND BILLING ADDRESSES 11550 Century B ‘ VRO Exprese
i“”e 1121 on 4524 11590 Century Bivd
. o e . . . . Incinnati, 45246
The shipping and billing will default to what is set in your profile. - sute ftz -
Set as my default shipping address Cincinnati, OH 45246
Name* Name*
If you have access to multiple shipping and/or billing addresses, Lauren Ellington Lauren Elington
click BROWSE to select the appropriate address. Phone* Phone®
If the address needed is unavailable, please contact Customer Service 5156034082 5136034082

to have it added to your profile.
Requested Delivery Date

PAYMENT
Enter credit card at the time of checkout
Populate the required credit card fields with your credit card information Payment Method-
Your credit card number will be encrypted as soon as it is entered into the system. ® Card
Purchase Order
Name
Preload Credit Card e
If you have a preloaded credit card, it will
automatically populate for review cara#
Exp. Date*

Purchase Order
If no PO Number is entered, one will be automatically generated
PO Numbers are limited to numbers, letters, spaces, hyphens,
forward slashes, and underscores
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Once all required fields are populated, select Place Order. Once the order has been placed, you will receive an email notification with your order
confirmation and the order will be sent directly for fulfillment.

For order questions or product info please contact MRO Express Customer Service at 513-896-1780 or customerservice@ mroexpress.com




